
 

 

 

BERKELEY COUNTY COUNCIL 
AGENDA 

 400 WEST STEPHEN STREET, SUITE 205 

                                    THURSDAY, SEPTEMBER 6, 2018, 9:30 A.M. 

 

 

9:30  Call to Order 

 

Items from the Public 

 

  Approval of Agenda 

 

Consent Agenda 

 

1. Purchase Order 

 

2. Internal Budget Revisions 

 

3. Changes in Status 

 

4. Approval of Minutes  

 

5. Council Calendar  

 

6. Board and Commission Calendar  

 

7. Bond Reduction – Hunter Wilson – Chandler’s Glen, Phase 

II, File # 60-04 

 

Correction of Assessments Log, Apportionment of Assessment 

Applications, Deconsolidation Applications and Consolidation of 

Properties Applications – Assessor’s Office 

 

Board Meeting Reports 

Board and Commission Vacancies 

Honorary County Councilperson 

 

 10:00 Bid Opening – RFP FY 2017-18 Berkeley County Council Financial Audit 

 

 



 

 

 

BERKELEY COUNTY COUNCIL 
AGENDA 

 

 10:10 John McCuskey, WV State Auditor 

  Gary Cogle, Legislative Administrator to the Auditor 

  Gary Wine, Deputy County Administrator 

Introduction of Berkeley County Checkbook Financial Transparency 

 

 10:25 Scott Baird, Opequon Meadows Home Owners Association 

  Request for Opequon Meadows Subdivision to be Added to the 

  ATV Ordinance  

 

 10:30 BREAK 

 

 10:45 Maria Childers, Fiduciary Supervisor 

  Estate Accounts – Month of September 

  Estate Accounts to be Scheduled 

 

 11:00 Maria Childers, Fiduciary Supervisor 

  Estate Hearing – Estate of John Francis Mercer 

 

 11:30 Alan Davis, County Administrator 

  County Council Meeting Policy – IC-13 

  State Budget Revision # 03 Fund 001 

 

 11:45 Possible Executive Session – Real Estate Matters 

 

Items from the Public 

 

  RECESS 

 

The Berkeley County Council reserves the right to re-arrange items on the agenda as 
needed due to time constraints of the public or the Council. 



REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

BERKELEY COUNTY COMMISSION 
PURCHASE ORDER REGISTER 

COMPLETE REPORT 

REQUISITION# : 00097338 PURCHASE ORDER#: 00097338 DESCRIPTION: INV#72998 
VENDOR: 4123 ENHANCED PRINTING & PROM. 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#72998 8/26/18 2X4 ORANGE 
STICKERS + S&H ENGINEERING 

UNIT PRICE 
196 .62 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00144034100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Enginee - Supp & Material 

AMOUNT 
196.62 

.00 

196.62 

AMOUNT 
196.62 

PAGE 
TIME 13: 11: 29 
USER TMCCORMICK 

************************************************************************************************************** 

REQUISITION #: 00097343 PURCHASE ORDER #: 00097343 DESCRIPTION: INV#442515 
VENDOR: 305 V.E. MAUCK PLUMBING 

SELECT CODE: PURCHASE ORDER PRINTED : NO 

QUANTITY PRODUCT DESCRIPTION UNIT PRICE AMOUNT 
1. 0 INV#442515 AC#228 8/24 /18 1.239. 60 1.239.60 

.0 80 GAL WATER HEATER 802 EMMETT .00 .00 

.0 ROUSCH .00 .00 

PURCHASE ORDER TOTAL: 1.239.60 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE AMOUNT 
CtHouse - Supp & Material 1.239.60 

************************************************************************************************************** 

REQUISITION #: 00097355 PURCHASE ORDER# : 00097355 DESCRIPTION: INV#95202 
VENDOR: 6920 W B MASON CO INC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#96202 AC#2322565 8/27/18 
VANISOL.PLEDGE.GARBAGE LINERS. 
XL GLOVES.SWIFFER.3 POCKET WAL 
STOCK 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION 
CtHouse - Supp & Material 

UNIT PRICE 
405.48 

.00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
405.48 

.00 

.00 

.00 

405.48 

AMOUNT 
405.48 

************************************************************************************************************** 

REQUISITION#: 00097356 PURCHASE ORDER# : 00097356 DESCRIPTION: INV#239640 
VENDOR: 6920 W B MASON CO INC 

SELECT CODE: PURCHASE ORDER PRINTED : NO 

QUANTITY 
1. 0 

PRODUCT DESCRIPTION 
INV#239640 AC#2322565 8/28/18 

UNIT PRICE 
180.79 

AMOUNT 
180.79 



BERKELEY COUNTY COMMISSION PAGE 2 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID 8 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13:11:29 
USER TMCCORMICK 

.0 

. 0 
CALCULATOR RIBBON.POST-IT 
SAN! WIPES STOCK . 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
CtHouse - Supp & Material 

.00 

.00 

180.79 

AMOUNT 
180.79 

************************************************************************************************************** 

REQUISITION#: 10048975 PURCHASE ORDER#: 10040496 DESCRIPTION: INV#648303 
VENDOR: 154 GALL'S LLC/QUARTERMASTER 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION UNIT PRICE 
1. 0 INV#648303 AC#l002003515 26.01 

.0 INV AMT $89.49 CREDIT APPLIED .00 

.0 $63.48 POLO SHIRTS COURT MARS .00 

.0 9/28118 .00 

.0 INV#010637419 INV AMT $89 .38 .00 

.0 CREDIT APPLIED $89.38 LEAVING .00 

.0 $0 BAL. 8/28118 .00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00181334100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
LitterControl -Supp&Materl 

AMOUNT 
26.01 

.00 

.00 

.00 

.00 

.00 

.00 

26.01 

AMOUNT 
26.01 

************************************************************************************************************** 

REQUISITION #: 10048977 PURCHASE ORDER #: 10040497 DESCRIPTION: INV#l7156 
VENDOR : 175 PRINT-0-STAT 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#l7156 8/17/18 PLOTWAVE 300 
PRINTER -ASSESSOR'S OFFICE 

ACCOUNT NUMBER 
00140621600 

ACCOUNT DESCRIPTION 
Assessor- Maint/Rpr EQUIP 

UNIT PRICE 
70.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
70.00 

.00 

70.00 

AMOUNT 
70.00 

************************************************************************************************************** 

REQUISITION#: 10048959 PURCHASE ORDER#: 10040498 DESCRIPTION: INV#76516 
VENDOR: 2 BERKELEY-MOUNTAINEER 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#76516 (l)ONE ALUMIUM DOOR 
CLOSER SHERIFF'S DEPT 8/27/18 

UNIT PRICE 
95.00 

.00 

PURCHASE ORDER TOTAL: 

AMOUNT 
95.00 

.00 

95.00 



BERKELEY COUNTY COMMISSION PAGE 3 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13 11 29 
USER TMCCORMICK 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
CtHouse - Supp & Material 

AMOUNT 
95.00 

************************************************************************************************************** 

REQUISITION#: 10048971 PURCHASE ORDER#: 10040499 DESCRIPTION: INV#25196 
VENDOR: 2023 COXHOLLIDA&PROFESS IONALS 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION 
1. 0 INV#25196 AC#ll2660 8/27/18 

.0 PROFESSIONAL SERVICES FOR 

.0 BUILDING COMMISSION 

ACCOUNT NUMBER 
00142522300 

ACCOUNT DESCRIPTION 
Other Bldg - Profess Serv 

UNIT PRICE 
1.800. 00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
1. 800. 00 

.00 

.00 

1. 800. 00 

AMOUNT 
1. 800. 00 

************************************************************************************************************** 

REQUISI TION #: 10048972 PURCHASE ORDER #: 10040500 DESCRIPTION: INV#618450 
VENDOR: 2027 RELX INC . 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#618450 AC#l001F55CC 
8/31/18 SUBSCRIPTION 8/1/18-
8/31/18 N.BENTLEY 

UNIT PRICE 
159.00 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00140122200 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Co Council-Dues/Subscript 

AMOUNT 
159.00 

.00 

.00 

159.00 

AMOUNT 
159.00 

************************************************************************************************************** 

REQUISITION #: 10048963 PURCHASE ORDER #: 10040501 DESCRIPTION: INV#786324 
VENDOR: 21845 NAPA AUTO PARTS 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION UNIT PRICE AMOUNT 
1. 0 INV#786324 AC#2926 8/20/18 91. 56 91.56 

.0 STARTER 20180820FS57 .00 .00 
1. 0 INV#786514 AC#2926 8/21/18 128.68 128.68 

.0 AIR & OIL FILTERS 20180821FS .00 .00 

.0 STOCK .00 .00 
1. 0 INV#786515 AC#2926 8/21/18 29.00 29.00 

.0 AIR FILTER 20180821FS STOCK .DO .DO 
1. 0 INV#787122 AC#2926 8/29/18 475.68 475.68 

.0 IGNITION COIL.SPARK PLUGS .OD .OD 

.0 2015 CHEVY TAHOE .00 .00 
1. 0 INV#786061 AC#2926 8/16/18 648.76 648.76 

.0 AC COMPRESSOR.EXPANSION VALVE. .DO .OD 

.0 DRIER 20180815FS27 .DO .DO 



REPORT OATE 09/04/2018 BERKELEY COUNTY COMMISSION 
SYSTEM DATE 09/04/2018 PURCHASE ORDER REGISTER 
FILES ID B COMPLETE REPORT 

1. 0 INV#786883 AC#2926 8/27/18 
.0 BRAKE CALIPER W/HARDWARE 
.0 2010 F350 FORD 

1. 0 INV#786913 AC#2926 8/27/18 
.0 OIL & AIR FILTER DRC 

1. 0 INV#539531 AC#2926 8/27/18 
.0 DISC BRAKE PAD 

1. 0 INV#787067 AC#2926 8/28/18 
.0 BRAKE PADS FR/RR .W IPER BLADES 
.0 CAR#S42 

1. 0 INV#786859 AC#2926 8/27/18 
.0 BRAKE ROTOR .BRAKE CALIPER.OIL 
.0 & AIR FILTER .BRAKE PADS FR/RR 
.0 F350 

ACCOUNT NUMBER 
00171734100 

ACCOUNT DESCRIPTION 
Central Garage-Supp&Matrl 

104.66 
.00 
.OD 

24 .18 
.OD 

89.03 
.OD 

136 .96 
.OD 
.OD 

280.79 
.DO 
.DO 
.DO 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

104.66 
.00 
.DO 

24 .18 
.DO 

89 .03 
.DO 

136.96 
.OD 
.DO 

280.79 
.DO 
.OD 
.OD 

2.009.30 

AMOUNT 
2.009 30 

PAGE 
TIME 
USER 

************************************************************************************************************** 

REQUISITION#: 10048943 PURCHASE ORDER#: 10040502 DESCRIPTION: INV#9480225 
VENDOR: 228 QUILL CORPORATION 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#9480225 AC#l319450 8/20/18 
PRINTER TONER.MARKERS .LEGAL 
PADS.COVER STOCK .COLORED COPY 
PAPER-EXTENSION OF FI CE 

UNIT PRICE 
423 .16 

.OD 

.DO 

.DO 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00141234100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Ag Agnt - Supp & Materia l 

AMOUNT 
423 .16 

.DO 

.DO 

.OD 

423.16 

AMOUNT 
423 .16 

************************************************************************************************************** 

REQUISITION #: 10048967 PURCHASE ORDER #: 10040503 DESCRIPTION: INV#l7831 
VENDOR : 2304 EASTERN PANHANDLE 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

. 0 

.0 

PRODUCT DESCRIPTION 
INV#l7831 8/20/18 MOUNT & BAL 
(4) TJ RES.PREVENTATIVE MAINT . 
CAR#ll44 

UNIT PRICE 
115. OD 

.OD 

.DO 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00171722300 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Centra l Garage-Prof Srvs 

AMOUNT 
115 . OD 

.DO 

.DO 

115. DO 

AMOUNT 
115. DO 

************************************************************************************************************** 

10048954 10040504 

4 
13 : 11 :29 
TMCCORMICK 



BERKELEY COUNTY COMMISSION PAGE 5 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID 8 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13: 11: 29 
USER TMCCORMI CK 

REQUISITION# : 10048954 PURCHASE ORDER#: 10040504 DESCRIPTION: INV#542405 
VENDOR: 292 THE JOURNAL 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#542405 AC#L28202 8/6/18 
PA OFFICE PETITION FORFEITURE 
LEGAL AD 

UNIT PRICE 
124.59 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
07440522000 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Pros.Att.Forft. -Advertise 

AMOUNT 
124 .59 

.00 

.00 

124 .59 

AMOUNT 
124.59 

************************************************************************************************************** 

REQUISITION #: 10048969 
VENDOR: 353 

PURCHASE ORDER #: 10040505 
EASTERN WV REGIONAL AIR-

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#l3892 8/28/18 FY18-19 
lST QUARTER ALLOCATION 

DESCRIPTION: INV#l3892 

UNIT PRICE 
31.190 . 00 

.00 

PURCHASE ORDER TOTAL: 

AMOUNT 
31.190.00 

.00 

31.190.00 

ACCOUNT NUMBER 
00143456700 

ACCOUNT DESCRIPTION 
AIRPORT CONTRIB TO GOV 

PROJECT TASK COST CODE AMOUNT 
31.190. 00 

************************************************************************************************************** 

REQUISITION#: 10048955 PURCHASE ORDER#: 10040506 DESCRIPTION: INV#082018 
VENDOR: 374 STEWART'S MENS WEAR 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#082018 ALTERATION ON COURT 
MARSHAL UNIFORMS 19 SS SHIRTS 
20 LS SHIRT.42 PATCHES 
8130118 

ACCOUNT NUMBER 
00141634500 

ACCOUNT DESCRIPTION 
Cirt Ct - Uniforms 

UNIT PRICE 
1.872.40 

.00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
1. 872. 40 

.00 

.00 

.00 

1.872.40 

AMOUNT 
1. 872 40 

************************************************************************************************************** 

REQUISITION#: 10048978 PURCHASE ORDER#: 10040507 DESCRIPTION: INV#26521 
VENDOR : 404 RECORDS MANAGEMENT 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#26521 8/20/18 SHREDDING 
(2)TWO CONSOLES ASSESSOR'S 

UNIT PRICE 
45 .00 

.00 

AMOUNT 
45.00 

.00 



BERKELEY COUNTY COMMISSION PAGE 6 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES IO B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13: 11: 29 
USER TMCCORMICK 

.0 OFF ICE 

ACCOUNT NUMBER 
00140621900 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Assessor-Bldg & EquipRent 

.DO 

45.00 

AMOUNT 
45.00 

************************************************************************************************************** 

REQUISITION #: 10048980 
VENDOR: 5433 

PURCHASE ORDER #: 10040508 
MOUNTAINEER GAS COMPANY 

DESCRIPTION: INV#082018 

SELECT CODE: PURCHASE ORDER PRINTED : NO 

QUANTITY PRODUCT DESCRIPTION 
1. 0 INV#082018 AC#360767447454 

.0 NATURAL GAS 750 BALTIMORE ST 

.0 8/29118 
1. 0 INV#082018 AC#375527447454 

.0 NATURAL GAS 100 W KING ST 

.0 8/29118 
1. 0 INV#082018 AC#360833429367 

.0 NATURAL GAS 520 S RALEIGH ST 

.0 8/29118 

ACCOUNT NUMBER 
00142421300 

ACCOUNT DESCRIPTION 
CtHouse - Utilities 

UNIT PRICE 
32.78 

.00 

.00 
79 .18 

.00 

.00 
235.00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
32 . 78 

.00 

.00 
79.18 

.00 

.00 
235.00 

.00 

.DO 

346. 96 

AMOUNT 
346.96 

************************************************************************************************************** 

REQUISITION#: 10048949 PURCHASE ORDER#: 10040509 DESCRIPTION: INV#082018 
VENDOR: 55 CITY OF MARTINSBURG 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

. 0 

PRODUCT DESCRIPTION 
INV#082018 AC#461900 8/28/18 
WATER $32.40 SEWER $41 .88 
126 W.KING ST . 

ACCOUNT NUMBER 
00142421300 

ACCOUNT DESCRIPTION 
CtHouse - Utilities 

UNIT PRICE 
74.28 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
74.28 

.00 

.DO 

74 .28 

AMOUNT 
74.28 

************************************************************************************************************** 

REQUISITION #: 10048946 PURCHASE ORDER#: 10040510 DESCRIPTION : INV#465054 
VENDOR: 5541 SUNBELT RENTALS INC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#465054 AC#452734 8/15/18 
GENERATOR FOR 911 DUE TO 
SYSTEM FAILURE 

UNIT PRICE 
4.784.05 

.00 

.DO 

PURCHASE ORDER TOTAL: 

AMOUNT 
4.784.05 

.00 

.OD 

4.784 05 



BERKELEY COUNTY COMMISSION PAGE 7 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13: 11: 29 
USER TMCCORMICK 

ACCOUNT NUMBER 
19A71221900 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE AMOUNT 
911 Fee-Bldg & Equip Rent 4.784.05 

************************************************************************************************************** 

REQUISI TION#: 10048966 PURCHASE ORDER# : 10040511 DESCRIPTION: INV#95517 
VENDOR: 5583 BOLAND 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#95517 AC#9038000 8/15/18 
DUNN BLDG CHILLED WATER UNIT 

ACCOUNT NUMBER 
00142422300 

ACCOUNT DESCRIPTION 
CtHouse - Profess Service 

UNIT PRICE 
4.005 .56 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
4.005.56 

.00 

4.005.56 

AMOUNT 
4.005.56 

************************************************************************************************************** 

REQUISITION#: 10048970 PURCHASE ORDER#: 10040512 DESCRIPTION: INV#082018 
VENDOR: 5758 CATHERINE ANNE SLAYDEN 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#082018 CASE #16-F-122 
TRANSCRIPT 31PGS @ $5.45 EA 
8/29/18 PA OFFICE 

UNIT PRICE 
168.95 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00140522300 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Pro Att - Profess Service 

AMOUNT 
168.95 

.00 

.00 

168.95 

AMOUNT 
168.95 

************************************************************************************************************** 

REQUISITION#: 10048961 PURCHASE ORDER#: 10040513 DESCRIPTION: INV#ll99742 
VENDOR: 5874 UNIFIRST CORP 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#ll99742 AC#l068037 9/3/18 
HAND TOWELS (3). TOILET PAPER 
(3) STOCK ROOM 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION 
CtHouse - Supp & Material 

UNIT PRICE 
301. 00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
301. 00 

.00 

.00 

301. 00 

AMOUNT 
301. 00 

************************************************************************************************************** 

REQUISITION#: 10048947 PURCHASE ORDER#: 10040514 DESCRIPTION: INV#32854 
VENDOR: 6283 CAPITAL TRISTATE 

SELECT CODE : PURCHASE ORDER PRINTED: NO 



REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

QUANTITY 
1. 0 

.0 
1. 0 

.0 

.0 
1. 0 

.0 
1. 0 

.0 

BERKELEY COUNTY COMMISSION 

PRODUCT DESCRIPTION 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

INV#32854 AC#l44263 8/28/18 
250 'COIL CABLE.SQ OUTLETS 
INV#542312 AC#l44263 8/27/18 
3-LAMP TS BALLAST.RUBBER TAPE. 
FLUORSCENT LAMP 
INV#48377 AC#l44263 8/29/18 
4 PORT WIRE CONNECTORS 
INV#48301 AC#l44263 8/29/18 
CABLE & CONNECTORS 

UNIT PRICE 
372.09 

.00 
226.58 

.00 

.00 
33.04 

.00 
283 .16 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
CtHouse - Supp & Material 

AMOUNT 
372 .09 

.00 
226.58 

.00 

.00 
33 .04 

.00 
283 .16 

.00 

914.87 

AMOUNT 
914.87 

PAGE 8 
TIME 13:11:29 
USER TMCCORMICK 

************************************************************************************************************** 

REQUISITION #: 10048953 PURCHASE ORDER #: 10040515 DESCRIPTION : INV#092018 
VENDOR: 6287 FRONTIER 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION 
1. 0 INV#092018 AC#3040015953071197 

.0 2018-08 DIRECT TRUNK- ST POLICE 

.0 8/20/18 
1. 0 INV#092018 AC#3042603768120414 

.0 2018-08 DUNN PR! 8/20/18 
1. 0 INV#082018 AC#3041892001010160 

.0 2018-08 911 CENTREX 8/20/18 
1. 0 INV#082018 AC#3042631665082015 

.0 2018-08 ANALOG LINE 8/20/ 18 
1. 0 INV#092018 AC#3042626474012714 

.0 2018-08 JUDICIAL CTR PR! 
1. 0 INV#092018 AC#3041896469040191 

.0 2018-08 911 CIRCUITS 

ACCOUNT NUMBER 
00142421100 
19A71221100 

ACCOUNT DESCRIPTION 
CtHouse - Telephone 
911 Fee-Telephone Expense 

UNIT PRICE 
104. 96 

.00 

.00 
520.54 

.00 
747.53 

.00 
336.31 

.00 
870 .59 

.OD 
8.275.62 

.OD 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
104. 96 

.OD 

.00 
520 .54 

.00 
747.53 

.OD 
336.31 

.DO 
870.59 

.00 
8.275 62 

.DO 

10.855.55 

AMOUNT 
1.727.44 
9' 128 .11 

************************************************************************************************************** 

REQUISITION#: 10048957 PURCHASE ORDER#: 10040516 DESCRIPTION: INV#0037 
VENDOR: 6317 KIM SHRADER PETRUCCI 

SELECT CODE: PURCHASE ORDER PRINTED : NO 

QUANTITY PRODUCT DESCRIPTION UNIT PRICE AMOUNT 
1. 0 INV#0037 8/27/18 BUILIDING 900.00 900 .00 

.0 PLAN REVIEWS THROUGH 8/26/18 .00 .DO 

.0 ENGINEERING .DO .00 

PURCHASE ORDER TOTAL: 900 .00 



BERKELEY COUNTY COMMISSION PAGE 9 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13 11: 29 
USER TMCCORMICK 

ACCOUNT NUMBER 
00144023000 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Enginee - Contracted Serv 

AMOUNT 
900.00 

************************************************************************************************************** 

REQUISITION #: 10048950 
VENDOR: 6383 

PURCHASE ORDER #: 10040517 
CENTRIC BUSINESS SYSTEMS 

SELECT CODE : PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#258738 AC#OS0946 8/22/18 
2018-COUNTY CLERK COPIER 
MAINTENANCE 

DESCRIPTION: INV#258738 

UNIT PRICE 
316.00 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142821600 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Data Pr - Maint/Rpr Equip 

AMOUNT 
316.00 

.00 

.00 

316.00 

AMOUNT 
316.00 

************************************************************************************************************** 

REQUISITION #: 10048964 PURCHASE ORDER #: 10040518 DESCRIPTION: INV#262018 
VENDOR: 6495 AT&T 1'llBILITY II LLC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#262018 7/19/18-8/18/18 
2018-08 CELL PHONES 

ACCOUNT NUMBER 
00142821100 
00142834100 

ACCOUNT DESCRIPTION 
Data Pr - Telephone 
Data Pr - Supp & Mater' ls 

UNIT PRICE 
2. 881. 03 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
2 .881. 03 

.00 

2 .881. 03 

AMOUNT 
2.606.04 

274.99 

************************************************************************************************************** 

REQUISITION #: 10048952 PURCHASE ORDER #: 10040519 DESCRIPTION: INV#l81416 
VENDOR: 6509 PANHANDLE PUMPING INC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

. 0 

.0 

PRODUCT DESCRIPTION 
INV#l81416 30 YD CONTAINER 
EXCHANGE 802 EMMETT ROUSCH DR 
8/23/18 

UNIT PRICE 
513.20 

.00 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142422300 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
CtHouse - Profess Service 

AMOUNT 
513.20 

.00 

.00 

513.20 

AMOUNT 
513.20 

************************************************************************************************************** 

REQUISITION#: 10048956 PURCHASE ORDER#: 10040520 DESCRIPTION: INV#092018 
VENDOR: 6534 POTOMAC EDISON 

SELECT CODE: PURCHASE ORDER PRINTED: NO 



BERKELEY COUNTY COMMISSION PAGE 10 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TI ME 13: 11: 29 
USER TMCCORMICK 

QUANTITY PRODUCT DESCRIPT ION 
1. 0 INV#092018 AC#ll0080931626 

.0 POWER JULY 24 .2018-AUG 21.2018 

.0 JUDICIAL BLDG 380 SOUTH 

.0 8/27118 
1. 0 INV#092018 AC#ll 0080932012 

.0 POWER JULY 24.2018-AUG 21.2018 

.0 DUNN BLDG 400 W.STEPHEN ST 

.0 8/27118 
1. 0 INV#092018 AC#ll0103923006 

.0 POWER JULY 26.2018-AUG 23.2018 

.0 RAD IO TOWER ROAD 8/27/18 

ACCOUNT NUMBER 
00142421300 

ACCOUNT DESCRIPTION 
CtHouse - Util ities 

UNIT PRICE AMOUNT 
14.689.92 14.689.92 

.00 .00 

.00 .00 

.00 .00 
11 .326.25 11 .326.25 

.00 .00 

.00 .00 

.00 .00 
95.67 95.67 

.00 .00 

.00 .00 

PURCHASE ORDER TOTAL: 26 .111.84 

PROJECT TASK COST CODE AMOUNT 
26.111 84 

************************************************************************************************************** 

REQUISITION#: 10048973 PURCHASE ORDER# : 10040521 DESCRIPTION: INV#OOl 
VENDOR: 6587 TREASURER . VA TECH 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#OOl 9/4/18 FY18-19 lST QTR 
BUDGET ALLOCATION 

ACCOUNT NUMBER 
00143156700 

ACCOUNT DESCRIPTI ON 
EC DEV E CONTRIB TO GOV 

UNIT PRICE 
375.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
375.00 

.00 

375.00 

AMOUNT 
375.00 

************************************************************************************************************** 

REQUISITION #: 10048951 PURCHASE ORDER #: 10040522 DESCRIPTION: INV#342952 
VENDOR: 6791 VOIP SUPPLY LLC 

SELECT CODE : PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#342952 AC#818683 8/20/18 
CONFERENCE ROOM PHONE 

UNIT PRICE 
288.24 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142834100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Data Pr - Supp & Mater' ls 

AMOUNT 
288.24 

.00 

288.24 

AMOUNT 
288.24 

************************************************************************************************************** 

REQUISITION #: 10048960 PURCHASE ORDER #: 10040523 DESCRIPTION : INV#79946 
VENDOR : 6865 DDL BUSINESS SYSTEMS LLC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION UNIT PRICE AMOUNT 



BERKELEY COUNTY COMMISSION PAGE 11 REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

PURCHASE ORDER REGISTER 
COMPLETE REPORT 

TIME 13: 11: 29 
USER TMCCORMICK 

1. 0 
.0 

1. 0 
.0 

INV#79946 AC#687 2018-09 DRC 
COP! ER 8/25118 
INV#79947 AC#687 2018-09 SQUAD 
ROOM COPIER 8/25/18 

64.67 
.00 

72.95 
.00 

PURCHASE ORDER TOTAL : 

ACCOUNT NUMBER 
00142821600 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Data Pr - Maint/Rpr Equip 

64.67 
.00 

72.95 
.00 

137.62 

AMOUNT 
137.62 

************************************************************************************************************** 

REQUISITION #: 10048944 PURCHASE ORDER #: 10040524 DESCRIPTION: INV#234266 
VENDOR: 6920 W B MASON CO INC 

SELECT CODE: PURCHASE ORDER PRINTED : NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#234266 AC#2322565 8/28/18 
KABOOM CLEANER-STOCK 

UNIT PRICE 
41. 99 

.00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00142434100 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
CtHouse - Supp & Material 

AMOUNT 
41. 99 

.00 

41. 99 

AMOUNT 
41. 99 

************************************************************************************************************** 

REQUISITION #: 10048958 PURCHASE ORDER #: 10040525 DESCRIPTION: INV#092018 
VENDOR: 7179 OXFORD HOUSE CHLOE 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

.0 

PRODUCT DESCRIPTION 
INV#092018 HOUSING FEE 
4.33 WEEKS 8/5/18-9/5/18 
PENELOPE BURCH DRC 

ACCOUNT NUMBER 
00173122300 

ACCOUNT DESCRIPTION 
Professional Services 

UNIT PRICE 
477. 00 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
477. 00 

.00 

.00 

477. 00 

AMOUNT 
477. 00 

************************************************************************************************************** 

REQUISITION #: 10048945 PURCHASE ORDER #: 10040526 DESCRIPTION: INV#l077374 
VENDOR: 7211 IXlING BETTER BUSINESS . INC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#l077374 AC#ha6852 8/28/18 
2018 LE COPIER OVERAGE 

UNIT PRICE 
1. 391. 25 

.00 

PURCHASE ORDER TOTAL: 

AMOUNT 
1. 391. 25 

.00 

1. 391. 25 

ACCOUNT NUMBER 
00142821600 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE AMOUNT 
Data Pr - Maint/Rpr Equip 1.391.25 

************************************************************************************************************** 



REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

BERKELEY COUN TY COMMISSION 
PURCHASE ORDER REGISTER 

COMPLETE REPORT 

REQUISITION# : 10048974 PURCHASE ORDER#: 10040527 DESCRIPTION: INV#37697 
VENDOR: 7280 ATTENTI US. INC. 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#37697 AC#ll89 9/1 /18 
HOME CONFINEMENT AUGUST 2018 

UNIT PRICE 
3.833.60 

.00 

PURCHASE ORDER TOTAL: 

AMOUNT 
3.833 .60 

.00 

3.833.60 

ACCOUNT NUMBER 
00870523000 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE AMOUNT 
Home Conf-Contracted Serv 3.833.60 

PAGE 12 
TIME 13: 11: 29 
USER TMCCORMICK 

************************************************************************************************************** 

REQUISITION#: 10048968 PURCHASE ORDER#: 10040528 DESCRIPTION: INV#l506 
VENDOR: 7368 LARGENT'S AUTOMOTIVE LLC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION UN IT PRICE 
1. 0 INV#l506 DETAILED 2012 F350 165.13 
.0 8/29118 .00 

1. 0 INV#l482 OIL CHANGE.CABIN AIR 70 .14 
.0 FILTER.RESET TIRE MONITOR .00 
.0 SYSTEM 15 POLICE INTERCEPTOR .00 
.0 8/29118 .00 

1. 0 INV#l480 LABOR TO INSTALL 78 .51 
.0 ALTERNATOR . RESET TIRE SIZE .00 
.0 15 TAHOE 8/29118 .00 

1. 0 INV#l484 MOTOR OIL.COIL FILTER 42.92 
.0 SUPPLIED BY COUNTYll2 DODGE .00 
.0 CHARGER 8/29118 .00 

1. 0 INV#l481 MOTOR OIL.COIL FILTER 536.27 
.0 OIL PAN. STARTER SUPPLIED BY .00 
.0 COUNTY) LABOR 10 EXPEDITION .00 
.0 8/29118 .00 

1. 0 INV#l476 HEADLIGHT. BULB 70.19 
. 0 SOCKET. REPROGRAM TPS SENORS . .00 
.0 LABOR 10 CHARGER 8/29/18 .00 

PURCHASE ORDER TOTAL: 

ACCOUNT NUMBER 
00171722300 
00171721700 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE 
Central Garage-Prof Srvs 
CentralGarage-MainRprAuto 

AMOUNT 
165.13 

.00 
70 .14 

.00 

.00 

.00 
78.51 

.00 

.00 
42.92 

.00 

.00 
536.27 

.00 

.00 

.00 
70.19 

.00 

.00 

963 .16 

AMOUNT 
823.49 
139.67 

************************************************************************************************************** 

REQUISITION #: 10048948 PURCHASE ORDER #: 10040529 DESCRIPTION: INV#524132 
VENDOR: 850 WASTE MANAGEMENT WV INC 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

PRODUCT DESCRIPTION 
INV#524132 AC#l41431653000 

UNIT PRICE 
174.44 

AMOUNT 
174 .44 



REPORT DATE 09/04/2018 
SYSTEM DATE 09/04/2018 
FILES ID B 

.0 

.0 
1. 0 

.0 

.0 

BERKELEY COUNTY COMMISSION 
PURCHASE ORDER REGISTER 

COMPLETE REPORT 

8 YD DUMPSTER-800 EMMETT 
ROUSCH DR 8/24/18 
INV#224138 AC#l59769233001 
8 YD DUMPSTER 122 WAVERLY CT 
8/24118 

ACCOUNT NUMBER 
00142421300 

ACCOUNT DESCRIPTION 
CtHouse - Utilities 

.00 

.00 
174.44 

.00 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

.00 

.00 
174.44 

.00 

.00 

348.88 

AMOUNT 
348.88 

PAGE 13 
TIME 13: 11: 29 
USER TMCCORMICK 

************************************************************************************************************** 

REQUISITION#: 10048979 PURCHAS E ORDER#: 10040530 DESCRIPTION: INV#lSTQTR19 
VENDOR: 970 BERKELEY SENIOR SERVICES 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY 
1. 0 

.0 

PRODUCT DESCRIPTION 
INV#lSTQTR19 FY18-19 lST QTR 
BUDGET ALLOCATION 9/4/18 

UNIT PRICE 
10.950.00 

.00 

PURCHASE ORDER TOTAL: 

AMOUNT 
10.950 00 

.00 

10.950.00 

ACCOUNT NUMBER 
00195256700 

ACCOUNT DESCRIPTION PROJECT TASK COST CODE AMOUNT 
Senior Cntr Contrib Otr G 10.950.00 

************************************************************************************************************** 

REQUISITION #: 10048962 PURCHASE ORDER #: 10040531 DESCRIPTION: INV#22138512 
VENDOR: 987 BATTERY MART INC. 

SELECT CODE: PURCHASE ORDER PRINTED: NO 

QUANTITY PRODUCT DESCRIPTION 
1. 0 INV#22138512 AC#626 8/27/18 
.0 12V MARATHON BATTERY COMMUNITY 
.0 SERVICE VAN 

1. 0 INV#22138706 AC#608 8/31/18 
.0 12V MARATHON BATTERY 

ACCOUNT NUMBER 
00171721700 

ACCOUNT DESCRIPTION 
CentralGarage-MainRprAuto 

UNIT PRICE 
88.95 

.00 

.00 
263.90 

.00 

PURCHASE ORDER TOTAL: 

PROJECT TASK COST CODE 

AMOUNT 
88.95 

.00 

.00 
263.90 

.00 

352.85 

AMOUNT 
352.85 

************************************************************************************************************** 
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Penny L Shewell 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Alan, 

Timothy Czaja 
Thursday, August 30, 2018 3:22 PM 
Alan Davis 
Penny L Shewell; Tracie McCormick; Julie Wright 
Part Time Positon 
Nordstrom, T.pdf 

I'd like to recommend this applicant for the position of part time driver/drug screener for $12.50/hr with a start date of 
9/10 with your and the council's approval. 

Timothy Czaja, Director 
Berkeley County Commun ity Corrections 
800 Emmett Rousch Drive 
Martinsburg, WV 25401 
Office-304-262-9831 
Cell -304-676-7657 
Fax-304-262-9814 

CONFIDENTIAL: This electronic mail (and any inclusions) may contain information that is privileged, confidential, and/or 
otherwise protected from disclosure to anyone other than its intended recipient. Any dissemination or use of this 
electronic mail or its contents (and any inclusions) by persons other than the intended recipient is strictly prohibited. If 
you have received this message in error, please notify me immediately by reply email so that I may correct my internal 
records. Please then delete the original message (and any inclusions) in its entirety. Thank you. 



BERKELEY COUNTY COUNCIL 

(PLEASE PRINT) 
POSITION APPLIED FOR: 

HOW DID YOU !,EARN ABOUT US? 

0 A,DVERTISING 

400 West Stephen Street, Suite 201 
MARTINSBURG, WV 25401 

FAX 304-267-5049 
www.berkeleywv.org 

EMPLOYMENT APPLICATION 

0 EMPLOYMENT AGENCY ~RIEND 

0 RELATIVE 0WALK-IN OOTHER __ _ 

LAST NAME FIRST NAME ,. 
NO. STREET CITY STATE 

3) 1--iN/ti- 1-lt!Ve 11 a.rffl.JJ .b" wv 
TELEPHONE NUMBER(S) HOME 

If you are under 18 years of age, can you provide required proof of you eligibility to work? 

Do you cmTently have any family members employed by Berkeley County? 

MIDDLE NAME 

,IB7yes 

~es 

ZIPCODE 

d I 

Ono 

Ono 
. If yes, provide name of relative and department to which they are assigned. _________ _ 

Have you ever been employed with us before? 
If yes, give date ________ _ 

Are you currently employed? 

May we contact your present employer? 

Are you prevented from lawfully becoming employed in this country because of Visa or 
Immigration Status? 

Proof of citizenship or immigration status will be required upon employment. 

On what date would you be available to work? , · '1./rt/18 
I I 

Are you available to work: [ ] Full Time ~a1i Time []Temporary 

Are you cunently on "lay-off' status and subject to recall? 

Can you travel if a job requires it? 

Have you ever been convicted of a felony or crime of moral turpitude? 

Dyes ~o 
If yes, explain _________________________ _ 

0 yes l)JDo 

~yes Ono 

~es Ono 

0 yes ·fl4f o 

Dyes~ 

~es Ono 



EMPLOYMENT HISTORY: Beginning with present employer. Please fill in all sections completely. 

NAME :t IA-loul I £toJt-er tui'4Me1Vr EMPLOYED FROM ~~ 
MAILING ADDRESS TO t.97ik1l 

"".""'""' ~ 1_'{, «J STARTING SALARY 

LAST POSITION HELD / =-'&¥:-' ~1.V $.':C 

NAME OF SUPERYISOR!fELEPHONE NUMBER Sc.irtt 'b!lrcb '-//() ;u{J LAST SALARY /f,,4-C 

DESCIRBE THE WORK YOU DID ~ LIL,(J/t;!e!r.l b:::u.c. Jed }););). 
I 

PART TIMED 

REASON FOR LEA YING FULL TIME~ 

NAME 736! EMPLOYED FROM c.>3/~<,. 
MAILING ADDRESS lCJ lf-l .. Q.r C(')vrf TO oef~o2 
TYPE OF BUSINESS '-'7hk-y 'ZCIO STARTING SALARY 
LAST POSITION HELD J;'/,,/;Mj l:eoh 

j 3. c" 
NAME OF SUPERYISOR!fELEPHONE NUMBER LAST SALARY 

DESCIRBE THE WORK YOU DID load I VNIQ.{§. ol. f,-(.;">..s I 1 Dr=.i~:c: r r 
PART TIMED 

REASON FOR LEA YING ~· Wt!~-1- av! ~ buJi~e:;_.s_ FULLTIMEG? 

NAME EMPLOYED FROM 

MAILING ADDRESS TO 

TYPE OF BUSINESS 
STARTING SALARY 

LAST POSITION HELD 

NAME OF SUPERYISOR!fELEPHONE NUMBER LAST SALARY 

DESCIRBE THE WORK YOU DID 

PART TIMED 

REASON FOR LEA YING 
FULL TIMED 

NAME EMPLOYED FROM 

MAILING ADDRESS TO 

TYPE OF BUSINESS 
STARTING SALARY 

LAST POSITION HELD 

NAME OF SUPERYISOR!fELEPHONE NUMBER LAST SALARY 

DESCIRBE THE WORK YOU DID 

PART TIMED 

REASON FOR LEA YING 
FULL TIMED 

IF MORE SPACE IS NEEDED USE ADDITIONAL SHEETS 



Education 

Name and Course of Study Years Diploma 
Address Completed Degree 
of School 

Elementary 
School 

High t-\o..+A.N>~ \0-- \)\f \ot'\A.,. 
School \J\ ·,~h 

Undergraduate 

Graduate 
Professional 

Other 
(Specify) 

Indicate any foreign languages you can speak, read, and/or 
write. 

FLUENT GOOD FAIR 
SPEAK 
READ 

WRITE 

Describe any specialized training, apprenticeship, skills, and extra-curricular 
activities. 



Instructions to applicant regarding form: Please sign form where requested and date it 
with the current date. Each employer you listed under Employment History will be 
contacted and asked to answer the remaining questions. 

REFERENCE SHEET 

To Whom It May Concern: 

The person named below has given your name as a past employer. Your response will be 
kept in strict confidence. 

Please return this form in the addressed envelope enclosed for you convenience. 

Sincerely, 

Alan J. Davis 
County Administrator 

I hereby authorize the organization listed below to disclose any requested information 
regarding my employment with said organization to Berkeley County Council and agree to 
release the organization and its agent from all liability as a result of such a disclosure. 

' I Date 

Name:---------------- Employed from ___ to __ _ 

Company: __________________________ _ 

Location of Employment: 

Reason(s) for Leaving: 

Eligible for Rehire? ____ Yes No ----

Job Title: ---------
Final Average Monthly Earnings:$ ________ _ 

Does this person have a history of work place violence? 

Company Officer Title Date 



BERKELEY COUNTY COUNCIL 
EMPLOYMENT APPLICATION 

ADDITIONAL INFORMATION 
Other Qualifications 

Summarize special job-related skills and qualifications acquired from employment or other 
experience. 

SPECIALIZED SKILLS 
Computer Programs (Please List) 

Other 

REFERENCES 

I. ~'~ l:i~o......i\e.5' ~6~ - f£2fQ.- /S1D3 
NAME PHONE 

ADDRESS CITY STATE ZIP CODE 

2. Rob i)"'-'~if 7 3;}.- 1J'i-7.>l"f 
NAME PHONE 

ADDRESS CITY STATE ZIP CODE 

3. &~b g ~ f_- Ol.Y1-S"'C}3B 
NAME PHONE 

ADDRESS CITY STATE ZIP CODE 



APPLICANT'S STATEMENT 

I certify that the answers given herein are true and complete to the best of my knowledge. 

I authorize investigation of all statements contained in this application for employment as 
may be necessary in arriving at an employment decision. 

This application for employment shall be considered active for a period of time not to 
exceed 180 days. Any applicant wishing to be considered for employment beyond this time 
period should inquire as to whether or not applications are being accepted at that time. 

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any 
employment relationship with this organization is on an "at will" nature, which means that 
the Employee may resign at any time and the Employer may discharge Employee at any 
time with or without cause. It is further understood that this "at will" employment 
relationship may not be changed by any written document or by conduct unless change is 
specifically acknowledged in writing by an authorized representative of the County 
Council. 

In the event of employment, I understand that false or misleading information given in my 
application or interview(s) may result in discharge. I understand, also that I am required to 
abide by all rules of the employer 

Date 
r I 

FOR INTERNAL USE ONLY 

A1rnnge Interview [ ] yes [ ] no 

Employed [ ] yes [ ] no Date of Employment 
~~~~~~~-

Job Title 
~---------

Hourly rate/salary ________ _ 

NOTES: 
------~---~~~---~~-------~ 



Berkeley County Council Meeting 

400 W. Stephen Street, Room 205, Martinsburg, WV 25401 

Present: 

Douglas E. Copenhaver, Jr., President 

Dan Dulyea, Vice President 

James P. Whitacre, Councilperson 

Elaine C. Mauck, Councilperson 

James R. Barnhart, Councilperson 

Alan J. Davis, County Administrator 

Norwood Bentley, III, Legal Director 

Penny Shewell, Office Administrator 

August 23, 2018 

9:30A.M. 

Also Present: Gary Wine, Deputy County Administrator; Tracie McCormick, Procurement Coordinator; 
The Honorable Larry Hess, Assessor; The Honorable Sheriff Curtis Keller; Chief Scott Wilson; Jim 
Golden, County Engineer; Dirk Stansbury, County Engineer; Heather Williams, Planning Director; Kevin 
Jones, Animal Control Supervisor; Eddie Gochenour, Director, Homeland Security and Emergency 
Management; Captain Willy Johnson 

Re: Call to Order 

President Copenhaver called the August 23 , 2018 Berkeley County Council Meeting to Order at 
9:35 A.M. 

Re: Items from the Public 

There were no items from the public. 

Re: Agenda 

Councilperson Whitacre made a motion to approve the Agenda for the August 23 , 2018 Berkeley 
County Council meeting. Vice President Dulyea seconded the motion. The motion carried unanimously. 

Re: Consent Agenda 

1. Purchase Order Log 

There were no questions regarding the Purchase Order Log. 

2. Internal Budget Revisions 

Alan Davis, County Administrator reviewed the four (4) internal budget revisions received . 

1 



3. Changes in Status 

There were no changes in status to be addressed. 

4. Approval of Minutes 

There were no changes to the August 9, 2018 Berkeley County Council meeting minutes. 

5. Council Calendars 

President Copenhaver reviewed the Council calendar for the month of August. 

6. Board and Commission Calendars 

President Copenhaver reviewed the Board and Commission calendar for the month of August. 

7. Bond Release - Jamie Cardona - Fiesta Tapatia, File# 037-12 - Engineering Department 

Re: Consent Agenda Approval 

Councilperson Mauck made a motion to approve the Consent Agenda for the August 23 , 2018 
Berkeley County Council meeting. Councilperson Whitacre seconded the motion. The motion carried 
unanimously. 

Re: Correction of Assessment Logs, Apportionment of Assessments, Deconsolidations and 
Consolidations of Properties Applications - Assessor's Office 

The Honorable Larry Hess, Assessor appeared before the Council and presented two (2) real 
estate exonerations for reason of office error totaling $530.09. 

Councilperson Whitacre made a motion to approve the two (2) real estate exonerations for reason 
of office error totaling $530.09. Councilperson Mauck seconded the motion. The motion carried 
unanimously. 

Mr. Hess presented sixteen ( 16) personal tax exonerations for reason of office error totaling 
$2,489.02. 

Vice President Dulyea made a motion to approve the sixteen ( 16) personal tax exonerations for 
reason of office error totaling $2,489.02. Councilperson Barnhart seconded the motion. The motion 
carried unanimously. 

Mr. Hess presented two (2) applications for consolidation of properties applications. 

Councilperson Barnhart made a motion to approve the two (2) applications for consolidation of 
properties. Councilperson Mauck seconded the motion. The motion carried unanimously. 

Re: Board Meeting Reports 

Councilperson Barnhart reported that he attended the Regional Board of Health Departments 
meetings where they elected officers and presented department reports. He stated that Dr. Reidy 
presented a repo11 on the Hepatitis A outbreak. Councilperson Barnhart also reported that he attended 

2 















































































































































































































































































VI. AGENDA CONTENT 
A. The posted agenda will, at a minimum: 

1. List all items requiring official action. 
a. Official action involves anything requiring a vote of the governing 

body either at the meeting or at a future meeting. 
2. Provide reasonable notice of every issue to be discussed even if no action is 

required. 
3. Provide information specific enough to put the public on notice of intended 

discussion and/or action. 

VIL EXECUTIVE SESSION 
A. The Council may only go into executive session for a reason permitted by the Open 

Meetings Act. 
B. Executive session must be listed as an agenda item. 
C. The motion to go into executive session must identify the reason for entering the 

sess10n. 
D. Majority vote of the governing body to enter executive session is required. 
E. Executive session may only be invoked for the following: 

1. To consider acts of war, threatened attack from a foreign power, civil 
insurrection or riot; 

2. To consider: 
a. Matters arising from the appointment, employment, retirement, 

promotion, transfer, demotion, disciplining, resignation, discharge, 
dismissal or compensation of a public officer or employee, or 
prospective public officer or employee unless the public officer or 
employee or prospective public officer or employee requests an open 
meeting; or 

b. For the purpose of conducting a hearing or complaint, charge or 
grievance against a public officer or employee, unless the public 
officer or employee requests an open meeting. General personnel 
policy issues may not be discussed or considered in a closed session. 
Final action by a public agency having authority for the appointment, 
employment, retirement, promotion, transfer, demotion, disciplining, 
resignation, discharge, dismissal or compensation of an individual 
shall be taken in an open meeting; 

3. To consider matters involving or affecting the purchase, sale or lease of 
property, advance construction planning, the investment of public funds or 
other matters involving commercial competition, which if made public, might 
adversely affect the financial or other interest of the state or any political 
subdivision; Provided, that information relied on during the course of 
deliberations on matters involving commercial competition are exempt from 
disclosure under the open meetings requirements only until the commercial 
competition has been finalized and completed: Provided, however, that 
information not subject to release pursuant to the West Virginia freedom of 
information act does not become subject to disclosure as a result of executive 
session; 

4. To discuss litigation or potential litigation. However, the Council is not 
permitted to close a meeting that otherwise would be open, merely because 
the County Attorney/County Legal Director is a participant. If the County 



Council has approved or considered a settlement to litigation in closed 
session, and the terms of the settlement allow disclosure, the terms of that 
settlement shall be reported by the Council in open session and entered into 
the official minutes within a reasonable time after the settlement is 
concluded; 

5. To discuss any matter which, by express provision of federal law or state 
statute or rule of court is rendered confidential, or which is not considered a 
public record within the meaning of the freedom of information act; 

6. To issue, effect, deny, suspend or revoke a license, certificate or registration 
under the laws of West Virginia or political subdivision, unless the person 
seeking the license, certificate or registration or whose license, certificate or 
registration was denied, suspended or revoked requests an open meeting; 

7. To consider the physical or mental health of any person, unless the person 
requests an open meeting; 

8. To discuss any material the disclosure of which would constitute an 
unwarranted invasion of an individual's privacy such as any records, data, 
reports, recommendations or other personal material of any educational, 
training, social service, rehabilitation, welfare, housing, relocation, insurance 
and similar program or institution operated by a public agency pertaining to 
any specific individual admitted to or served by the institution or program, 
the individual's personal and family circumstances; 

9. To plan or consider an official investigation or matter relating to crime 
prevention or law enforcement; 

10. To discuss security procedures or devices. 
F. Council members and any participants in executive session are prohibited from 

taking notes and/or removing confidential/proprietary information that is the subject 
of the session. 

G. There will be no meeting minutes taken during executive session. 
H. No recordation of such executive session is permitted. 

VIII. MEETING PROCEDURES 
A. All meetings will be live video streamed and the archived video recording placed on 

the County's website within a reasonable period of time at the conclusion of the 
meeting. 

1. Executive session portions of meetings shall not be videoed or otherwise 
broadcast or recorded. 

B. Roberts Rules of Order will be followed. 
C. A quorum (simple majority) must be present in person, by telephone or video 

conference before the meeting may be called to order. 
D. Members may participate by telephone. 

1. If a member participates by telephone, the public present must be able to hear 
what is said over the telephone and the participant must be able to hear the 
meeting discussion. 

2. Meeting minutes must also reflect that a member has participated by 
telephone. 

E. Voting must take place by verbal statement or show of hands. 
1. Participants may not vote by secret or written ballot. 

F. Council members may not participate in discussion or vote on: 
1. Employment of a family member or relative; 
2. Award of a contract to a business with which the Council member or an 



immediate family member is associated. 
3. Any matter that could materially benefit the Council member or an immediate 

family member. 

G. Recusal 
1. For a Council member' s recusal to be effective, it is necessary for that 

member to excuse him or herself from participating in the discussion and 
decision-making process by physically leaving the room during consideration 
of the issue,, fully disclosing his/her interests in the issue, and recusing him 
or herself from voting on the issue. 

2. If the member' s absence from the room would cause the lack of a quorum, 
he/she may remain in the room but may not participate in consideration of the 
issue. 

3. If a member of the Council recuses themselves from discussion and/or voting, 
the recusal must be reflected in meeting minutes. 

H. Public comment periods are usually scheduled but are not required by law. 
1. The Council President may set a time limit for speakers. 
2. Because items being brought to the Council's attention will not typically 

appear as an agenda item, the Council will have no dialogue with the speaker. 
3. If the item brought to the Council ' s attention requires discussion and official 

action, it may be placed on the agenda for a future meeting. 
IX. MEETING MINUTE 

A. Meeting minutes are required for all meetings, including committee and sub
committee meetings, but not executive sessions. 

B. Minutes will contain, at a minimum: 
1. The date, time and place of the meeting; 
2. The name of each member of the governing body present and absent; 
3. All motions, proposals, resolutions, orders, ordinances and measures 

proposed, the name of the person proposing the same and their disposition, 
and 

4. The results of all votes and, upon request of a Council member, the vote of 
each member by name. 

C. Every attempt will be made to make the meeting minutes available within a 
reasonable time. 

D. Once approved by the Council, all minutes shall be posted to the County website for 
public inspection. 

X. MISCELLANOUS POINTS 
A. A gathering where a quorum of the governing body meets with staff is a "meeting" 

within the scope of the Open Meetings Act. 
B. One or two members of the Council meeting with staff and/or others is not 

considered a meeting. 
C. A meeting does not include a planned or unplanned gathering in a social, educational, 

training, ceremonial or similar setting where there is no intent to conduct public 
business and no intention for any discussion during these gatherings to lead to an 
official action. 
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RESOLUTION 

ALAN J . DAVIS 

COUNTY ADMINISTRATOR 

At a regular meeting of the Berkeley County Council, held September 6, 2018 the following order was 

made and entered: 

SUBJECT: The revision of the Levy Estimate (Budget) for the County of Berkeley. The following 

resolution was offered. 

RESOLVED: That subject to approval of the State Auditor as ex officio chief inspector of public offices, 

the Berkeley County Council does hereby direct the budget be revised PRIOR TO THE EXPENDITURE OR 

OBLIGATION OF FUNDS FOR WHICH NO APPROPRIATION OR INSUFFICIENT APPROPRIATION 

CURRENTLY EXISTS OR FOR WHICH REIMBURSEMENT IS REQUIRED, as shown on budget revision 

number 03 of fund 01, a copy of which is entered as part of this record. 

The adoption of the forgoing resolution having been moved by _____________ _ 

and duly seconded by the vote thereon was as follows: 

Initial Below Yes or No 

President Douglas E. Copenhaver. Jr. 

Vice President Dan Dulyea 

Council Person Elaine C. Mauck 

Council Person James R. Barnhart 

Council Person Jim Whitacre 

WHEREUPON, President Copenhaver, declared said resolution duly adopted, and it is therefore 

ADJUDGED and ORDERED that said resolution be, and the same is, hereby adopted as so stated above, 

and that Council Vice President Copenhaver is authorized to fix his signature on the attached "Request for 

Revision to Approved Budget" to be sent to the State Auditor for approval. 



LGSD BR (Ver. 2017) 

Ora Ash , Deputy State Auditor 
West Virginia State Auditor's Office 
153 West Main Street, Suite C 
Clarksburg , WV 26302 

Phone : 627-2415 ext. 5114 

Fax: 627-2417 

Person To Contact Regarding Request: 

Name: Alan J. Davis 

Phone: 304-267-5102 
Fax: 304-0267-5049 

REVENUES: (net each acct.) 
ACCOUNT ACCOUNT 

NUMBER DESCRIPTION 

322 Federal Grants 
1Kerunas1Ke1moursemems 

382 (External Sources) 

#N/A 

#N/A 

#N/A 

#N/A 

REQUEST FOR REVISION TO APPROVED BUDGET 
Subject to approval of the state auditor, the governing body requests 
that the budget be revised prior to the expenditure or obligation of funds 
for which no appropriation or insufficient appropriation currently exists . 
(§ 11-8-26a) 

Berkeley County 

GOVERNMENT ENTITY 

400 W. Stephen Street, Suite 201 

STREET OR PO BOX 

Martinsburg 
CITY 

PREVIOUSLY 

APPROVED AMOUNT (INCREASE) 

319,301 1,455 

777,051 88,478 

25419 
ZIP CODE 

(DECREASE) 

NET INCREASE/(DECREASE) Revenues (ALL PAGES) 89,933 

CONTROL NUMBER 
FY: FY2018-19 

Fund: 1 
Rev. No. 3 

Pages: 1 of 1 

COUNTY 

Government Type 

REVISED 

AMOUNT 

320,756 

865,529 

COUNTIES-TRANSFERS TO THE GENERAL FUND FROM OTHER FUNDS MUST HAVE PRIOR APPROVAL OF AUDITOR'S OFFICE 

EXPENDITURES: (net each account category) (WV CODE 7-1-9) 

ACCOUNT ACCOUNT PREVIOUSLY REVISED 

NUMBER DESCRIPTION APPROVED AMOUNT (INCREASE) (DECREASE) AMOUNT 

401 County Commission 1,223,048 2,375 1,225,423 

403 Circuit Clerk 1, 166,327 1,083 1, 167,410 

412 Agricultural Agent 102,356 10,000 112,356 

420 Custodial 706,621 5,000 711 ,621 

699 Contingencies 1,537,969 58,121 1,596,090 

700 Sheriff-Law Enforcement 5,025,650 8,067 5,033,717 

717 Central Garage 242,276 4,432 246,708 

731 Community Based Corrections Program 885,667 855 886,522 

#N/A 

#N/A 

#N/A 

#N/A 

NET INCREASE/(DECREASE) Expenditures 89,933 

APPROVED BY THE STATE AUDITOR 

BY: AUTHORIZED SIGNATURE APPROVAL 
Deputy State Auditor, Local Government Services Div. Date OF ENTITY DATE 



DATt PllESENfED: 6'-~11 STAT£ BUDGET REVISION DETAIL FY 201a-11 BUDGET REVISION IOOJ- GENERAL FUND 

•FVEN• IF' 
DEPARTMENT ACCOUNT NUMBER ACCOUNT NAME ORtGINAL APPROVED ADJUSTED TO DATt INCREASE DECREASE NEW ADJUSTED TO DATE DESCRIPTION OF ADJUSTMENT 

Check #1003769185 from State of West 

County Council 001-382-000 Refunds & Reimbursements $777,051 $5,616 $782,667 Virginia for 4th Quarter P-Ord rebate. 

Check #1208 from Meghan Byrd for Federal 

County Council 001-382-000 Refunds & Reimbursements $782,667 $50 $782,717 Grand Jury dally reimbursement. 

Check #4003778563 from State of West 

County Council 001-382-000 Refunds & Reimbursements $782,717 $717 $783,434 Vlrginli for fuel tax refund. 

Check #010029 from Berkeley County Councll 

County Council 001-382-000 Refunds & Reimbursements $783,434 $41,386 $824,820 for 2014 EMPG Grant reimbursement. 

Check #000011 from Berkeley County Council 

for CARA Recovery Resources Center grant 

County council 001-382-000 Refunds & Reimbursements $824,820 $5,766 $830,586 reimbursement. 

Cash receipt #28C()l from Conservit for sale of 

County Coundl 001-382-000 Refunds & Reimbursements $830,586 $67 $830,653 scrap. 

Check #000188 from Berkeley County Council 

County council 001-382-000 Refunds & Reimbursements $830,653 $2,375 $833,028 for reimbursement of DRS ACH. 

cash receipt #28117 from Conservit for sale of 

County Councll 001-382-000 Refunds & Reimbursements $833,028 $435 $833,463 scrap. 

Check #10830 from WVACo for overpayment o 

Clrcuftderk 001-382-000 Refunds & Reimbursements $833,463 $1,083 $834,546 2018-19 dues. 

Check #391784 from Berkeley County Board of 

Education for annual extension services 

Extension Services 001-382-000 Refunds & Reimbursements $834,546 $10,000 $844,546 contribution. 

Check #1003807143 from State of West 

Sheriffs Law Enforcement 001-382-000 Refunds & Reimbursements $844,546 $30 $844,576 Virginia OMV for salaries reimbursement. 

Check #000098 from Berkeley County Council 

Sheriffs Law Enforcement 001-382-000 Refunds & Reimbursements $844,576 $6,582 $851,158 for Task Force O/T reimbursement. 

Chedc #26915 from WVCoRP for dalm 

Central Garage 001-382-000 Refunds & Reimbursements $851,158 $2,815 $8S3,973 #WV0022018006853, DOI..: 07 /24/'2018. 

Check #26961 from WVCoRP for Ctalm 

Central Garage 001-382-000 Refunds & Reimbursements $853,973 $1,617 $855,590 #WV0022018006847, DOL: 07/22/2018. 

Check #1003763058 from State of West 

Day Report Center 001-382-000 Refunds & Reimbursements $855,590 $3,223 $858,813 Virginia for Parolee per diem reimbursement. 

Check #467491 from MTM for transportation 

Day Report Center 001-382-000 Refunds & Reimbursements $858,813 $517 $859,330 reimbursement. 

Check #1003759537 from State of West 

Day Report Center 001-382-000 Refunds & Reimbursements $859,330 $839 $860,169 Virginia for DHHR reimbursement. 

Check #69270 from Morgan County 

Day Report Center 001-382-000 Refunds & Reimbursements $860,169 $497 $860,666 Commission for services rendered. 

Check #69350 from Morganm County 

Day Report Center 001-382-000 Refunds & Reimbursements $8'0,666 $358 $861,024 Commission for services rendered. 

Check #468551 from MTM for transportation 

Day Report Center 001-382-000 Refunds & Reimbursements $861,024 $369 $861,393 reimbursement. 

Check #1003804921 from State of West 

Day Report Center 001-382-000 Refunds & Reimbursements $861,393 $4,019 $865,412 Virginia for Parolee per diem reimbursement. 

Check #469338 from MTM for transportation 

Dav ReDOrt Center 001-382-000 Refunds & Reimbursements $865,412 $117 $865,529 reimbursement. 

......... llfmbun...ms •-·n 
Check #446815 from HIDTA for overtime 

Sheriffs Law Enforcement 001-322-000 Federal Grants $319,301 $1,455 $320,756 reimbursement. -- •1 

TOTAL REVENUE C39931 

f~P&r<Dll llR1' 

DEPARTMENT ACCOUNT NUMBER ACCOUNT NAME OIUGINAL APPROVED ADJUSTED TO DATt INCREASE DECREASE NEW ADJUSTED TO DATE DESCRIPTION OF ADJUSTMENT 

Countv council 001-401-106 Retirement $86,913 $2,375 $89,288 Reimbursement for ACH disbursement. 

TOTAL FOR DEPT $2,375 

arcultdert. 001-403-222 Dues & SUbscrlntlons $2,600 $1,083 $3,683 Refund ofWVACo dues overoayment. 

TOTAL FOR DEPT $1,083 

Extension Services 001-412-214 Travel $2,024 $5,000 $7,024 BCPS contribution. 

001-412-314 Supplies & Materials $2,023 $5,000 $7,023 BCPS contribution. 

TOTAL FOR DEPT ~10000 

Facilities 001-420-341 SUoolles & Materlals $0 $5,000 $5,000 To correct underbudoeted llne number. 

TOTAL FOR DEPT •• 
Contlnirencv 001-699-566 Transfers to Other Funds. $1,537,969 $58,121 Sl,596,090 Mlscellanous reimbursements. 

TOTAL FOR DEPT C.sa 121 

Sheriff's Law Enforcement 001-700-108 overtime $210,834 $8067 $218,901 HtoTA overtime reimbursement. 

TOTAL FOR DEPT ... 067 

Central Gara1e 001-717-226 Insurance & Bonds $13,exx:> $4,432 $17,432 dalms reimbursement for auto repairs. 

TOTAL FOR DEPT SC,432 

Day Reoort Center 001-731-341 SUDDlles & Materials $50,000 $855 $50,8SS Reimbursement for services 

TOTAL FOR DEPT .... 
TOTAL EXPENDITURES $89,933 


